Entries for Practical & Theory Exams

A Step By Step Guide

Go to https://www.adelaide.edu.au/ameb/

1. On the home page, click the Enrol for an exam button
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Then click on the hyperlink that directs you to SCORE as shown below

Enrol for an Exam

What you need to know for enrolling.

The Exam Checklist below provides an important overview of the steps involved prior to, during and after an
examination. Parents, teachers and candidates should be directed to this checklist. (Alternative printable checklist
version 1)

To find out more about syllabuses, subject codes and fees, please refer to w

If you are familiar with the enrolment process and exam informationf you can jump straight to SCORE

Expand All
Exam checklist (before, on the day and after) v
Enrol for an exam A

‘ Enrol online & for’ractical and theory exams via AMEB SCORE.

\/



https://www.adelaide.edu.au/ameb/

2.

If you have purchased exams through Score before (including Online Theory exams), click the Login
button and login in with your email and password /

Welcome to SCORE! We hope you enjoy the new look and extra features. If you experience any problems please contact us on 1300 725 709 or online@ameb.edu.a)

s C :J RE What's SCOREZ ¥ % i
‘Your AMEB Enrolment Platform

SCORE

Your AMEB enrolment platform for
online theory exams,

theory courses, and

practical exams

Log in or get started

Log into your account

Email or Enrolment key i

Password or PIN ®

Foreelyour passworct
‘ New to SCORE? Create an account ’

If you have not purchased exams through score before, click on the Create an account hyperlink
and provide your details.




3. Once logged in, you will be directed to your Dashboard. Here you can buy exams, view current and
past enrolments, and manage private venues. To buy a practical exam, click Enrol now.

My exams & courses

@ Dashboard

¢ My enrolments

‘. = Enrol now >

Q@ Myvenues

® My scheduler 1;@2 Enrol now

e you haven’t enrolled in anything yet.

Let’s see if we can help you today.

My settings
B My account

B schoolPay

® contactus Important reading

befare vou enrol /\ y

4. And then the relevant category (e.g. Practical Music Exam).
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Start with your efam or course
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5. Enter all candidate details as shown. You can use the Find a previous candidate option to autofill
details from a previous enrolment.

My exams & courses Enrol now / Practical Exams
@ Dasncar Practical exam enrolment
fd My enoiments
A I'm in the individual enroiment form Switch to group enrolment form
9@ niy venues @ condidate et Candidate details

@ My scheduler
lat Search for your candidate in previous enrolments

(O Uniqueld

My settings 7 Find a previous candidate
(® Enrol 2 new candidate
Bd My account

B schooPay | UniquelD fif known) |

tact de , .
 Contactus First name:

°© 0 0o

| John X |

\ Middle name |
urname

‘ Doe X |

Day of birth * Month of birth * Year of birth *
Select Select Select

1 X o |dan. X < | |2000 * < |
Gender *

| Male x o« |

\ AMEE candidate number |

If you enrolled for an AMEB exam befors 2020, you'll have an old
candidate number. If you don't know your number, simply leave this

blank.

6. Fill in the Exam details. The Autofill option can also be used to copy details from other enrolments.

My exams & courses Enrol now / Practical Exams

@ Dsshboard Practical exam enrolment

f4 My enrclments

2 I'm in the individual enrolment form Switch to group enrolment form
9 Myvenuzs © Candidate details Exam details ¥ Autofid options
@ My scheduler
o Exam details Search by subject code
) : ~ Location *
My settings O electior | Adelaide -
My account
B vy L - Syllabus categary *
0 Optional requests | Classical/For Leisure .
B SchoolPay - /
Instrument * \
 Contactus Q ent S | Strings - |
almant £ummEry - Syllabus * 5
a Enrc it summa | Viclin . |
- Grade *
| Grade 3 -
~ Exam type *
| Comprehensive - |

Exam aption *

| New Syllabus (2022+) -

You've selected
Exam name: Viclin (2022+) [Comprehensive) Grade 3

Subject code: 5213

Back




7. Choose from available sessions

My exams & courses Enrol now / Practical Exams

@ Dashooard Practical exam enrolment

{4 My enrolments

@ My venues

A& I'm in the individual enrolment form Switch to group enrolment form

Available sessions

@ My scheduler

View closed exam sessions

My settings acsinr calaction _

B My account

Paper-Based Theory Exams By Request (Private Venues)
01 Mar - 30 Nov
Closing date: 19 Sep

B SchoolPay Enrolments open

 Comtactus

Can't find a session to enrol in? Contact your lecal team to see
if you can still be fitted in somewhere.

Are you happy to consider a Private venue for this enrolment?

@ Yes (O No
Bect

Please note that exams at the Central Venue may be scheduled any day between Mondays -
Saturday inclusive (except Public Holidays). Exams at Private Venues may be held any day.

8. Next, add any other optional requests you may have, if not you can skip to the next stage. The
Autofill option can also be used to copy details from other enrolments.

My exams & courses Enrol now / Practical Exams

@ Dasrbomra Practical exam enrolment

4 My enrciments

& I'm in the individual enrolment form Switch to group enrolment form

@ myvenves Optional requests
O Wy scneduler This page is entirely optional and you can skip straight to the
o last stage of your enrolment. Please note that requests are
NOT guaranteed and are subject to timetabling constraints.
My settings

B My zccoun:

B ScrooPay Scheduling request o Autofill a request
Select pour request
@ Contactus PM Exam -
Special needs. W Autofill special neads

Dacs widate require any special assistancel
Yes -

Please provide more details

4
Any supporting documents can be attached at the enrolment summary.

Examiner conflict of interests o Autofill Examiner COI
1 SppACable, pBasa NOLE SNy KNOWN EXSMINGTs Who M3y Rave 3 potential o
percelved conflict of interest for this Candidate, for examgie recent teachers
e Up 1o 2 YEars), Tamiry memDErs, E1c. MAXIIEM of three EXaminers may be
noted.

Examiner name -

Conftext

&

sack




9. Fillin the Teacher details. If you are the teacher you can select | am the teacher and your details
will be automatically filled in. Parent/guardian details are optional.

My exams & courses Enrol now # Practical Exams

@ Dschbonrd Practical exam enrolment

o] My enrolments

Q My venues © Candidate detai Please provide these really helpful
contact details

& I'm in the individual enrolment form Switch to group enrolment form

o] My scheduler

Parent/guardian details @ Autofill parent details

My Settings .e Sassion seloction

ﬂ My account

[ 1 am the parent/guardian of this candidate

. Parent/guardian first name
B schooFay | &l |

Contact details
Contactus o ]
td | Parent/guardian surname [

© croes

| Parent/guardian email |

| Parent/guardian contact (mobile preferred) [

Teacher details @ Autofill teacher details

[ 1am the teacher of this candidate

| Teacher first name * [

| Teacher surname * [

| Teacher email * |

| Teacher contact (mobile preferred) * |




10. If you have more candidates, click Add to cart and enrol another candidate, or if you are finished,
just Add to cart.

My exams & courses Enrol now / Practical Exams
® Dashiourd Practical exam enrolment
ﬁ My enroiments
= I'm in the individual enrolment form Switch to group enroiment form
Q Myvenues © candidate Enrolment summary
© My scheduler First name: John

Middle name:
- Last name: Doe
My settings [ 3 ]

DOB: 1 January 2000
ﬂ My account

Gender: Male

ﬁ SchoolPay

Exam: Associate Teacher of Music (ATMu$A) (Section li: Folio)

® Contactus
Subject code: 0129

o Enrolmor : v Exam price: $159

Do you have an attachment or link to add to this enrolment?

@® File

O Link

B Select file to upload

Acd to cart

Add to cart and enrol another c: ndidate \




11. You can access your Cart at any time through the icon in the top-right corner. Here you can Remove
or Edit your entries before payment and/or enrol more candidates. To pay click Checkout. *Note*
Entries are not considered submitted until payment has been made. Please make sure you have paid
before the closing date of the session for which you wish to enter.

Cart summary Summary of fees

Total $159.00
Associate Teacher of Music (ATMusA) $159.00 x

[eee 1]
(Section II: Folio)
John Doe $159.00 @ Grand total $159.00
‘ @ Enrol mere candidates , Add promo code +

Add PO number +

12. Payment at the Checkout can be made securely using your credit/debit card, or PayPal account.

Payment details

E PayPal

We accept VISA

Please note that American Express cords can nof be occepted.

Mame on card
Card number
Expiration date (MM,/YY) Security code i

Total payment amount: 5159.00




13. Once paid, you will receive a confirmation screen as well as a confirmation email. You can view your
enrolment by clicking on my enrolments in the menu on the left. Then click on Enrolments under

your Practical Exams.

~

My exams & courses

@ Dashboard

My settings

HE My account

B SchoolPay

¥ Contactus

7= Myenrolments

— -
( 2 My enrolments ’ o + 2
T o Enrolments
= Enrol now s
Q@ My venues Practical Exams Online Theory Exams
© My scheduler 0 Active 1 Active
1 Scheduled 0 Assessed
0 Pending result @ 0 Expired
0 Assessed @ 1 Cancelled
@ 8 Cancelled

14. By pressing the Action button next to your enrolment, you can view the Candidate information. You
can also update some candidate details up until the closing date of the session. *Note* Any
changes to Syllabus or Grade must be made before the closing date by contacting the State Office
directly.

My BXIMS & COUSEs

My enrolments / Practical Exams

Practical exam enrolments (25)

@ Dashboard
m ay Candidate name [ Exam
= Enrol now
am statu Enrolmant year N ;AI o
Q My venuess .
© My scheduler m
My settings Exam information Status Action

B8 My sccount Piano (Comprahensive) Grade 2 m

Subject code: 9742
B scheo Pay

Piano (C. i imi

! (Comprehensive) Preliminary _ m

® Contastus Subject code: 9740

Piano (Repertoire) Grade 2
Subject code: 6202

Piano (Comprehensive) Preliminary
Subject code: 9740

Piano (Comprehensive) Preliminary
Subject code: 9940

Piano (Comprehensive) Preliminary
Subject code: 9740

You have now successfully entered your student(s). Relax (or get practising!) and, once your exams have
been scheduled, you will be notified and the confirmation of time/date and venue will be available in My
Enrolments.



