
Some minor changes have been made to the University of Adelaide Recruitment Justification E-Form that will be 
effective Monday 25th November. The changes aim to provide clearer explanation of required information for the 
form and consolidate information requested where possible. There are several new fields that have been introduced 
to support information needed for compliance requirements.  

Below are: 

• Screenshots of the key changes.  
• Approvals in Progress – How to view 

 

KEY CHANGES 

 

1. Request Type Field 

The explanation of the request type has been more clearly defined to assist correct selection of the action you wish 
to undertake. 

 

 

 

2. Fixed Term Contract Type – New Field 

When you select to fill a position that is fixed term, you will be prompted to provide the relevant contract type that 
aligns to the University of Adelaide Enterprise Agreement as applicable. The fixed term contract type is important to 
consider at the outset of appointing positions to ensure compliance with these. This summary sheet will assist with 
further information. If you are unsure of which contract type please contact your HR Advisor or the HR Service Centre 
and they can assist you.

 

https://www.adelaide.edu.au/hr/ua/media/11072/hr-summary-fixed-term-contract-categories.pdf
https://www.adelaide.edu.au/hr/contact-us/human-resources-advisory-team
mailto:hrservicecentre@adelaide.edu.au


3. Fixed Term Contract Justification – New Field 

To capture why the selected contract type has been selected, you are asked for a short description of the reasons for 
this. This also to assists to ensure the correct contract type is selected. 

 

 

4. Compliance Questions 

To provide all the relevant information needed pertaining to key compliance information, there are 2 additional fields 
to complete via drop down options. 

 

 
5. Financial Data Fields 

To support the correct information being inputted into the form, minor changes have been made to provide a clearer 
understanding of the finance information needed in each section of the form 

 

  



6. Position Justification Fields  

To simplify the form, there is now consolidation of the fields where information is required to support the 
request. 

 

 

APPROVALS IN PROGRESS – HOW TO VIEW (APPROVERS AND REVIEWING PREVIOUS EFORMS) 

Approval in Progress 

As eforms may have commenced approval in the previous Format, there will be a period that information fields may 
appear blank as they were commenced in the original format with previous questions. This information is not lost 
and can be viewed in the “Attachments” section in PDF. Once you open the attachment, you will be able to view all 
the information as per the original form completed. You will be able to approve these as per normal. 

 

Reviewing Previouly apprevied EForms 

If fields appear blank,  you can view the approved original form in PDF format in the “Attachments” field (above 
screenshot) 

 

Questions – Contact Us 

If you have questions relating to the E-Form changes please contact the  HR Service Centre 

mailto:hrservicecentre@adelaide.edu.au

